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ORDINANCE 2009-385
AN ORDINANCE STATING PURPOSE; APPROVING, AND AUTHORIZING THE MAYOR AND CORPORATION SECRETARY TO EXECUTE, AN AGREEMENT BETWEEN THE CITY OF JACKSONVILLE AND THE FLORIDA DEPARTMENT OF TRANSPORTATION, FOR THE MAINTENANCE OF VEHICLES; APPROVING AND AUTHORIZING THE MAYOR AND CORPORATION SECRETARY TO EXECUTE STANDARD VEHICLE MAINTENANCE AGREEMENTS FOR FUTURE USE; PROVIDING AN EFFECTIVE DATE.


BE IT ORDAINED by the Council of the City of Jacksonville:


Section 1.

Purpose.  The purpose of this ordinance is to approve that certain vehicle maintenance agreement, in a form substantially the same as contained in Exhibit 1 and to approve, for future use, by the City of Jacksonville, a standard vehicle maintenance agreement, in a form approved by the Florida Department of Transportation (FDOT).


Section 2.  
Maintenance Agreement Approved. That certain agreement, in a form which is substantially the same as is attached hereto as Exhibit 1, between the City of Jacksonville and the Florida Department of Transportation for vehicle maintenance, is hereby approved, and the Mayor and Corporation Secretary are authorized to execute said agreement. 


Section 3.

Standard Vehicle Maintenance Agreement Approved For Future Use.  
The Mayor and Corporation Secretary are authorized to execute vehicle maintenance agreements, for future use, in a form which is substantially the same as is attached hereto as Exhibit 1, between the City of Jacksonville and the Florida Department of Transportation.
Section 4.
  Effective Date.  This ordinance shall become effective upon signature by the Mayor or upon becoming effective without the Mayor’s signature.

Form Approved:

     /s/ Neill W. McArthur, Jr.
Office of General Counsel

Legislation Prepared By Neill W. McArthur, Jr.
G:\SHARED\LEGIS.CC\MCARTHUR\ORDINANC.ES\FDOT MAINTENANCE AGREEMENT for Vehicles.doc
� EMBED Package  ���
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AGREEMENT BETWEEN STATE OF FLORIDA DEPARTMENT OF TRANSPORTATION
DISTRICT TWO AND CITY OF JACKSONVILLE

THIS AGREEMENT, made and entered into this day of

, 2009, by and between the STATE OF FLORIDA DEPARTMENT OF
TRANSPORTATION, a component AGENCY of the State of Florida, hereinafter called
the "DEPARTMENT” and the CITY OF JACKSONVILLE, a municipal corporation, in the
State of Florida, hereinafter called the “CITY".

WITNESSETH

NOW THEREFORE, for and in consideration of the mutual benefits to flow
each to the other, the parties hereto, each intending to be legally bound, do hereby
agree as follows:

1. Upon receipt of the Department’s written work authorizations, the City
agrees to perform vehicle and equipment preventative maintenance services
in accordance with Exhibit “"A", Scope of Services, attached hereto and made
a part hereof.

2. Initial term. This agreement shall begin upon written notice to proceed from
the Department’s Contract Manager and shall be completed by (1 year)
from that date or date of termination, whichever occurs first.

3. The Department agrees to pay the City for the herein described services at a
compensation as detailed in Exhibit “"E”, Fleet Management Division Billing
Rates, attached hereto and made a part hereof.

4. Payment shall be made only after receipt and approval of goods and services
unless advance payments are authorized by the State Comptroller under
Section 215.422(14), Florida Statutes.

5. If this Agreement involves units of deliverables, then such units must be
received and accepted in writing by the Contract Manager prior to payments.

6. Any penalty for delay in payment shall be in accordance with Section
215.422, Florida Statutes.

7. The bills for fees or other compensation for services or expenses shall be
submitted in detail sufficient for a proper preaudit and postaudit thereof.

8. A Vendor Ombudsman has been established within the Department of
Banking and Finance. The duties of this individual include acting as an
advocate for contractors/vendors who may be experiencing problems in
obtaining timely payment(s) from a state agency. The Vendor Ombudsman
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may be contacted at (850) 410-9724 or by calling the State Comptroller’s
Hotline, 1-800-848-3792.

9. The Department, during any fiscal year, shall not expend money, incur and
liability, or enter into any contract which by its terms, involves the
expenditure of money in excess of the amounts budgeted as available for
expenditure during such fiscal year. Any agreement, verbal or written made
in violation of this subsection is null and void, and no money may be paid on
such agreement. The Department shall require a statement from the
Comptroller of the Department that funds are available prior to entering into
any such agreement or other binding commitment of funds. Nothing herein
contained shall prevent the making of agreements for periods exceeding one
year, but any agreement so made shall be executor only for the value of the
services to be rendered or agreed to be paid for in succeeding fiscal years.
Accordingly, the Department’s performance and obligation to pay under this
Agreement is contingent upon an annual appropriation by the Legislature.

10. Records of costs incurred under terms of this Agreement shall be maintained
and made available upon request to the Department at all times during the
period of this Agreement and for three (3) years after final payment for the
work pursuant to this Agreement is made. Prior to disposal of any records
the City shall first make them available to the Department. Copies of these
documents and records shall be furnished to the Department upon request.
Records of costs incurred shall include the Vendor’s general accounting
records and the project records, together with supporting documents and
records, of the Vendor and all subcontractors performing work on the project,
and all other records of the Vendor and subcontractors considered necessary
by the Department for a proper audit of project costs.

11. To the extent permitted by Florida Law, the City Indemnifies, saves, and
holds harmless the Department, and any and all claims, demands, actions or
causes of actions of whatsoever nature or character, arising out of or by
reason of the execution or performance of the work provided for herein. It is
understood and agreed that the City is not required to indemnify the
Department for claims, demands, or liability arising out of the Department’s
negligence.

12. The City shall allow public access to all documents, papers, letters, or other
materials subject to the provisions of Chapter 119, Florida Statutes, and
made or received by the City in conjunction with this Agreement. Failure by
the City to grant such public access shall be grounds for immediate unilateral
cancellation of this Agreement by the Department. If the City receives a
request for public records of the Department it shall notify the Department
prior to providing access to the records.

13. A person or affiliate who has been placed on the convicted vendor list
following a conviction for a public entity crime may not submit a bid,
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proposal, or reply on a contract to provide any goods or services to a public
entity, may not submit a bid, proposal, or reply on a contract with a public
entity for the construction or repair of a public building or public work, may
not submit bids, proposals, or replies on leases of real property to a public
entity, may not be awarded or perform work as a contractor, supplier,
subcontractor, or consuitant under a contract with any public entity, and may
not transact business with any public entity in excess of the threshold
amount provided in Section 287.017, Florida Statutes for CATEGORY TWO for
a period of 36 months following the date of being placed on the convicted
vendor list,

14, The Department shall consider the employment by any vendor of
unauthorized aliens a violation of Section 274A (e) of the Immigration and
Nationality Act. If the City knowingly employs unauthorized aliens, such
violation shall be cause for unilateral cancellation of this Agreement.

15. This Agreement may be canceled by the Department in whole or in part at
any time the interest of the Department requires such termination. The
Department further reserves the right to terminate or cancel this Agreement
in the event an assignment be made for the benefit of creditors.

16. If the Department determines that the performance of the City is not
satisfactory, the Department shall have the option of (a) immediately
terminating the Agreement, or (b) notifying the City of the deficiency with a
requirement that the deficiency be corrected within a specified time,
otherwise the Agreement will be terminated at the end of such time, or (¢)
taking whatever action is deemed appropriate by the Department.

17. If the Department requires termination of the Agreement for reasons other
than unsatisfactory performance of the City, the Department shall notify the
City of such termination, with instructions as to the effective date of
termination or specify the stage of work at which the Agreement is to be
terminated.

18. If the Agreement is terminated before performance is completed, the City
shall be paid only for that work satisfactorily performed for which costs can
be substantiated. Such payment, however, may not exceed an amount
which is the same percentage of the agreement price as the amount of work
satisfactorily completed is a percentage of the total work called for by this
Agreement. All work in progress will become the property of the Department
and will be turned over promptly by the City.

19.The City shall not sublet, assign or transfer any work under this Agreement
without the prior written consent of the Department.

20.This Agreement embodies the whole agreement of the parties. There are no
promises, terms, conditions, or obligations other than those contained
herein, and this Agreement shall supersede all previous communications,
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representations, or agreements, either verbal or written, between the parties
hereto.

21. It is understood and agreed by the parties hereto that if any part, term or
provision of this Agreement is by the courts held to be illegal or in conflict
with any law of the State of Florida, the validity of the remaining portions or
provisions shall not be affected, and the rights and obligations of the parties
shall be construed and enforced as if the Agreement did not contain the
particular part, term or provision held to be invalid.

22. This Agreement shall be governed by and construed in accordance with the
laws of the State of Florida.

23. The Following attachments are incorporated and made a part of this
Agreement:

a.
b.

~0o oo

Exhibit “A”, Scope of Services

Exhibit “B", Description of Services for Vehicles and Equipment Services Type A, B and
C

Exhibit “"C”, Estimated Vehicle and Equipment List

Exhibit "D”, Work Authorization Form

Exhibit “E”, Fleet Management Division Billing Rates

Exhibit “F”, Method of Compensation

IN WITNESS WHEREQF, the parties have executed this Agreement by their
duly authorize officers on the day, month and year set forth above.

STATE OF FLORIDA

Name of Agency DEPARTMENT OF TRANSPORTATION
BY: BY:
Authorized Signature Authorize Signature
(Print/Type) (Print/Type)
Title: Title:

Date Executed

FOR DEPARTMENT USE ONLY
LEGAL REVIEW:
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Exhibit “A”

Scope of Services
EXHIBIT “A”

SCOPE OF SERVICES
For
VEHICLE AND EQUIPMENT SERVICES
TYPE A, BAND C

This Agreement is made with the City of Jacksonville, a municipal
corporation, in the State of Florida ("City”) and The Florida Department of
Transportation, a state agency, in the State of Florida ("Department”). In
consideration of the mutual covenants herein contained, and for other good
and valuable consideration, the legal sufficiency of which is acknowledged,
the parties agree to as follows:

L. Upon receipt of the Department’s written work authorizations, the City
agrees to perform all type A, B and C scheduled preventative
maintenance services (Exhibit B), corrective maintenance work and
warranty work on all vehicles, light trucks and heavy equipment
(motorized and unmotorized) as identified in Exhibit C, (Equipment
Listing).

11. The City shall have available, under its direct employment and
supervision, the necessary organization and facilities to properly fulfill
all the services required under this Agreement. Only personnel trained
in services of this type shall be employed under, and for this
Agreement.

III.  The City shall provide at their own expense any necessary permits,
licenses, certificates or entitlements required for the performance of
the services for any portion of this Agreement. The City shall submit
copies of all such required items prior to execution of this Agreement.

IV.  CITY-FURNISHED EQUIPMENT AND SUPPLIES
Except for those items and services specifically negotiated to be FDOT-
furnished, the City shall furnish everything required to perform all the
services required by the Agreement. The City shall use only the
manufacturer’'s recommended new parts and fluids or their
equivalents.

V. The City shall be responsible for the disposal of all parts and fluids.
The City shall dispose of the parts and fluids in accordance with all
federal, state and local regulations.

VI.  All work performed under this Agreement shall meet all applicable
requirements stated in the Agreement. The City shall satisfactorily
correct, at no additional cost to FDOT, any defect that may become
apparent. The City shall warranty all workmanship for a period of 12
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VII.

VIII.

IX.

months and all parts in accordance with the manufacturer’s part

warranty.

FAILURE TO PERFORM

If this City does not satisfactorily maintain or repair the vehicles and

equipment, or satisfactorily perform any of the other services required

in the Agreement, FDOT will, at its option

e Require the City to take the necessary steps to ensure that
future performance conforms to the Agreement
requirements.

e Have the service completed by FDOT or by a third party
Contractor and charge the cost incurred by FDOT to the City
directly.

¢ And/or terminate the Agreement for breach of contract.

FDOT expressly reserves any and all legal remedies to which it may be

entitled to collect any and all damages directly or indirectly resulting

from breach of contract, by the City or any of its agents,
representatives, employees, or any other party acting on behalf of the

City.

VEHICLE ABUSE

1. The City will be held responsible for any damage or vandalism to
FDOT’s vehicles or equipment that is in the City’s possession and its
contents, except for personal items left in the vehicle. The City
shall repair such damage at no cost to FDOT.

2. The City shall notify FDOT whenever a vehicle or piece of
equipment shows signs of blatant abuse by the operator. If the
operator abuse is the reason for the work, the City shall document
in the “Additional Work Required” section of the work authorization
form (Exhibit "D”) how this abuse contributed to the required work.

CITY STAFF

1. The City shall utilize experienced, responsible and capable
personnel in the performance of the Agreement.

2. The City shall comply with U.S. Department of Transportation and
Florida commercial drivers license (CDL) requirements. The City
shall ensure that City personnel maintain current and valid driver’s
licenses and appropriate professional or technical certifications.

3. City personnel shall not utilize warning lights on FDOT vehicles and
equipment except during testing, installation and repair.

4. The City shall be responsible and liable for the safety, injury and
health of its working personnel while its employees are performing
work on FDOT vehicles and equipment.
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XII.

SCHEDULED PREVENTATIVE MAINTENANCE SERVICES

1.

The appropriate check list identified in Exhibit B for each type of
service must be completed and the original returned to the
Department along with the original work authorization form (Exhibit
D) upon completion of the service. The City shall service, check
and replace the items identified in the preventative maintenance
service scheduling checklist (Exhibit B) or meet the Manufacturers
recommended servicing schedule, whichever is more stringent, for
each vehicle and/or piece of equipment to be serviced.

The City shall service, check and replace the items identified in the
preventative maintenance service scheduling checklist (Exhibit B)
or meet the manufacturer's recommended servicing schedule,
whichever is more stringent, for each vehicle and piece of
equipment that is serviced.

. For all Type A and B services, work must be completed and the

Department notified within one (1) workday.

. For Type C services, work must be completed and the Department

notified within two (2) workdays, providing no major corrective
maintenance work is required. Major corrective maintenance work
is corrective maintenance work that exceeds $350.00 (parts, labor
and all incidentals).
e Work hours for the Department will be Monday - Friday,
8:00a.m. to 5:00p.m.
e A workweek is considered Monday through Friday.

. The Department must give prior approval for any corrective

maintenance work (see paragraph XIII) not specified in the
scheduled preventive maintenance service (Exhibit B) checklist that
exceeds $500.00. Any repair that is required and is not a part of
the scheduled preventative maintenance service shail be noted in
the “Additional Work Required” section of the work authorization
form (Exhibit D).

. Payment for schedule Preventative Maintenance Services shall

include all labor, equipment, materials and incidentals required to
perform the services as indicated in the price schedule (Exhibit
\\EH).

CORRECTIVE MAINTENANCE WORK

1,

The Department will authorize the City, via work authorization
forms (Exhibit "D"), to provide diagnostic and corrective
maintenance work.

. The City shall perform corrective maintenance work based on the

price schedule (Exhibit E) and will not charge any more than is
authorized by the Standard Flat Rates.
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3. Payment for schedule corrective maintenance work shall include all
labor, equipment, materials and incidentals required to perform the
services as indicated in the price schedule (Exhibit “E").

XIII. EMERGENCY ROADSIDE ASSISTANCE

1. The City shall provide emergency roadside assistance for all
Department vehicles and equipment in Duval, Nassau and Clay
Counties. The City will make every attempt to be at the site of the
disabled motorist within one (1) hour of notification (location
dependent) from the Department. The emergency roadside
assistance services shall include the following:

Mechanical First Aid

1. Provide minor adjustments in an attempt to enable the
vehicle to operate safely under its own power.

Battery Service

1. Provide a battery boost in an attempt to start the vehicle.

Flat Tire Service

1. If the fiat tire is serviceable the tire will be repaired and
reinstalled on the vehicle.

2. If the flat tire is unserviceable, a new tire will be installed
at the site if available. Otherwise, the spare tire, if
available, will be installed on the vehicle. The vehicle
driver will then be directed by the City where to take the
tire to have a new tire installed on the vehicle. If no
spare tire is available the vehicle will be towed and
Department personnel taken to the closest tire store for a
new tire to be installed on the vehicle.

Extrication/Winching

1. Restore vehicle to a drivable location.

Towing Service

1. If the vehicle cannot be started or driven safely, the
vehicle shall be towed, and all Department personnel in
the vehicle shall be transported to the City’s Fleet
management facility on McDuff Avenue or to the closest
DOT facility. At no time shall any of the Department'’s
personnel be left stranded.

The time the vehicle was towed and all needed repairs shall

be identified in the “"Additional Work Required” section of the

work authorization form (Exhibit D).

2. Payment for emergency roadside services will be made per the
price schedule (Exhibit E). The minimum payment for Tire & On Road
services shall be for one (1) hour. Payment for Tire & On Road
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XIV.

XV.

XVIL.

services in excess of one (1) hour will be made in quarter hour
increments.

WARRANTY AND RECALL WORK

1. The City shall perform or arrange with a local Dealership to perform
warranty work.

2. The Department will not make any payments to the City or
dealership for warranty work, unless it is justified that a portion of
the repairs were not covered by the warranty.

SUBCONTRACTORS/VENDORS

The City may use commercial subcontractors for scheduled

preventative maintenance services. The City may use commercial

subcontractors corrective maintenance work only when approved, in
writing, by the Department’s contract manager.

« The City shall ensure the usage of competent, fully licensed
and insured, subcontractors

e The City shall be responsible for transporting FDOT vehicles
and equipment to and from subcontractor facilities.

e The City shall utilize, manage and tract warranties for parts
and labor provided by subcontractors. The City shall be
responsible for subcontractor performance despite
subcontractor’s stated warranty.

CITY FACILITIES

1. City facilities shall be open and accessible during FDOT regular
business hours.

2. The City shall guarantee FDOT access to all facilities 24 hours a
day/seven days per week to remove FDOT vehicles and equipment
for emergencies.

XVII. REPORTS AND RECORD KEEPING

1. The City shall maintain all correspondence related to the
Agreement. Correspondence includes all requests for service,
operator suggestions, City responses. Work Authorizations,
invoices and other routine correspondence. The City shall respond
to all correspondence in a timely manner

2. FDOT shall have access, within eight (8) business hours of a
request, to City’s books, records, electronic information,
correspondence, instructions, plans, drawings, receipts, vouchers
and memoranda of every description, pertaining to work under the
Agreement.
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3. FDOT's representatives shall have the right to reproduce any
information pertaining to FDOT vehicles and equipment.

4, The City shall retain all records relating to the Agreement for a
period of not less than five years from the date of termination, with
the exception of all warranty records, which shall become the
property of FDOT upon termination of the Agreement.

XVIII. PRICE ADJUSTEMNTS TO EXHIBIT “E”

To increase or decrease any price(s) within Exhibit “"E”, both parties

must agree in writing. If proposed changes are not agreed upon,

either party may terminate this Agreement within thirty (30) days
written notice.

1
1 Exhibit 1

Page 11 of 46
Exhibit “B”

Description of Services
For Vehicle and

Equipment Services

Type “A, B & C”
Exhibit “B“

Topic No. 400-000-001 Effective: January 15, 2009
Mobile Equipment Manual

Appendix 60

AUTOMOTIVE AND TRUCKING EQUIPMENT THROUGH ONE TON
OILS, FLUIDS, FILTERS - MUST MEET OR EXCEED OEM SPECIFICATIONS
A Service - 5 Months/5,000 Miles

Vehicle No. Mileage Date
Place (V) in blocks that are satisfactory. Place (X) in biocks that are unsatisfactory. Place (N/A) n blocks that do not apply
INSIDE 1.___INSTRUMENTS AND CONTROLS - Check all instruments, gauges, switches, controls and
warning devices.

VEHICLE 2. LIGHTS AND HORN - Inspect all lights, signals.

CHECKS 3.___ SEAT BELTS - Check fabric and buckles.

4. BRAKE AND CLUTCH - Test to determine If both function properly, check pedal free travel.

OUTSIDE 5. __ GLASS - Check for damage/accident.

VEHICLE 6. BODY CONDITION ~ Rust/damage that will affect operatuon

CHECKS 7 _WINDSHIELD WIPERS AND BLADE ~ Check for serviceability.

8. _LIGHT LENSES — REFLECTORS - Broken or damaged.

UNDER 8. STEERING AND SUSPENSION — Check for free play.

VEHICLE 10.__ L EAKS - Visually inspect the engine compartment, gear housings, backing plates, for water,
fluid, oit or oil leaks.

CHECKS 11.__EXHAUST SYSTEM - Inspect muffler, exhaust and tal pipe and all connections for leaks.
12.__SHOCK ABSORBERS — Check for looseness.

13.__DRIVE LINE UNITS - Engine mounts, transmission mounts, transfer case mounts, PTO

mounting, clutch housing, drive shafts, U-joints, differential(s).

14._ WHEELS AND TIRES - Wheel lugs for tightness, tires for damage and wear, rotate If

required by wear, check air pressure.

LUBRICATE 15.___CHASSIS - Service all fittings, o1l all control linkage.

16 __BODY — Lubricate all door and deck hinges, Striker plates and latches.

17.__HEAT CONTROL VALVE - Qil check operation.

SERVICE/ 18.__ENGINE - Change oil and oil filter. Qts.

CHANGE )

CHECK/ADD 19._ TRANSMISSION MANUAL - Check fluid level Pts.

FLUID 20.__ GEAR HOUSINGS — Check fluid level Pts.

21.__ DIFFERENTIAL(S) - Check fluid level.

UNDER HOOD 22._ _WINDSHIELD WASHER - Check water level.

CHECKS 23._ AIR CLEANER — Remove and clean.

24. BATTERY Check fluid level, cables and terminals.

25. HOSES AND DRIVE BELTS - Check serviceability and tension.

26.__COMPRESSOR/AIR CONDITIONER — Run unit, observe Freon level at sight port.

27.__RADIATOR - Check coolant level.

CHECK/ADD 28._ BRAKE MASTER CYLINDER - Check fluid level.

FLUID 29 _ POWER STEERING - Check fluid level.

30._ TRANSMISSION/AUTOMATIC - Check fluid level Qts.

INSIDE VEH. 31.___Replace PM service indicator in folder.

NOTE: Some items applicable only on certain vehicles. Use this guide along with the Manufacturer's maintenance manual to
prevent missing recommended service requirements which would void the Manufacturer's vehicle warranties,

Shop Supervisor's Signature Mechanic’s Signature
Topic No. 400-000-001 Effective: January 15, 2009
Mobile Equipment Manual
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Exhibit “B*

AUTOMOTIVE AND TRUCKING EQUIPEMENT THROUGH ONE TON
OILS, FLUIDS, FILTERS — MUST MEET OR EXCEED OEM SPECIFICATIONS

B Service - 15 Months/15,000 Miles

Vehicle No Mileage Date

Place (¥) in blocks that are satisfactory. Place (X) in blocks that are unsatisfaciory. Place (N/A) in biocks that do not apply.
INSIDE 1.___INSTRUMENTS AND CONTROLS - Check all instruments, gauges, switches, controls and warning
devices.

VEHICLE 2.___LIGHTS AND HORNS - Inspect all ights, signals.

CHECKS 3.__ SEAT BELTS - Check fabnic and buckles.

4.___BRAKE AND CLUTCH - Test to detemmmune if both function properly, check pedal free travel.

OUTSIDE 5 ___ GLASS ~ Check for damage/accident.

VEHICLE 6. BODY CONDITION — Rust/damage that will effect operation, check body and door drain holes
CHECKS 7. WINDSHIELD WIPERS AND BLADES — check for serviceability.

8.__ LIGH LENSES/REFLECTORS - Broken or damaged.

9.__ STATE SAFETY INSPECCTION - Complete.

UNDER 10.__ STEERING AND SUSPENSION — Check for free play

VEHICLE 11.____LEAKS -~ Visually inspect the engine compartment, gear housings, backing plates, for water, fluid oil or
fuel leaks

CHECKS 12.____EXHAUST SYSTEM - Inspect muffier, exhaust and tail pipe and all connections for leaks.
13.___SHOCK ABSORBERS - Check for looseness and condition

14.___DRIVE LINE UNITS - Engine mounts, transmission mounts, transfer case mounts, PTO mounting, clutch
housing, Drive shafts, U-joints, differential(s)

15.___ WHEELS AND TIRES — Wheel lugs for tightness, tires for damage and wear, rotate if required by wear,
check air pressure.

LUBRICATE 16.____CHASSIS — Service all fittings, oil all control linkage.

17.__ BODY - Lubricate all door and deck hinges, striker plates and latches, door lock cylinders.

18.___HEAT CONTROL VALVVE - Oil, check operation.

19._ FREE RUNNING HUBS - Clean and repack If operated in water.

SERVICE/ 20.___ENGINE - Change oil and ail filter Qts.

CHANGE

CHECK/ADD 21.___TRANSMISSION MANUAL — Check fluid level Pts.

FLUID 22, GEAR HOUSINGS ~ Check fluid level Pts.

23 __ DIFFERENTIAL(S) — Check fluid level, change if operated in water Pts.

UNDER 24.__ WINDSHIELD WASHER — Check water level.

HOOD 25 _FUEL FILTER - Clean, replace filter element.

CHECKS 26 _  EMMISSION CONTROL SYSTEM - Replace PCV valve, replace vapor storage filter element, service
system

27.___AIR CLEANER OIL BATH — Clean and replace oil Qts.

28 ___AIR CLEANER DRY - Replace element.

29 __ BATTERY ~ Check fluid level, cables and termunals.

30 __ HOSES AND DRIVE BELTS — Check serviceability and tension.

31.___ COMPRESSOR AIR CONDITIONER — Run unit, observe Freon level at sigh port.

32 ___ENGINE TUNE-UP - Replace plugs, points, check timing and RPM.

33.___ELECTRICAL TEST — Charging and starting circuits will be load tested.

34 __ RADIATOR - Check level, check with hydrometer, add rust inhibitors.

CHECK/ADD 35.__ BRAKE MASTER CYLINDER - Check flud level

FLUID 36.___ POWER STEERING — Check flud level

37.__TRANSMISSION AUTOMATIC — Check fluid level Pts.

INSIDE VEH. 38.___ Replace PM Service indicator in holder.

NOTE Some items applicable only on certain vehicles. Use this guide along with the Manufacturer's maintenance manual to
prevent missing recommended service requirements which would void the Manufacturer's vehicle warranties.

Shop Supervisor's Signature Mechanic's Signature
Topic No. 400-000-001 Effective: January 15, 2009
Mobile Equipment Manual
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Exhibit *B”

AUTOMOTIVE AND TRUCKING EQUIPMENT THROUGH ONE TON
OILS, FLUIDS, FILTERS —~ MUST MEET OR EXCEED OEM SPECIFICATIONS

C Service - 30 Months/30,000 Miles

Vehicle No Mileage Date

Place (¥} in biocks that are satisfactory. Place (X) in blocks that are unsatisfactory. Place (N/A) i blocks that do not apply.
INSIDE 1.___ INSTRUMENTS AND CONTROLS — Check all instruments, gauges, switches, controls and warning
devices

VEHICLE 2 ___LIGHTS AND HORN - Inspect all lights, signals.

CHECKS 3 ___SEAT BELTS - Check fabnic and buckles.

4. _BRAKE AND CLUTCH - Test to determine if both function properly, check pedal free travel.

QUTSIDE 5___ GLASS - Check for damage/accident

VEHICLE 6.___BODY CONDITION - Rust/damage that will affect operation, check body and door drain holes.
CHECKS 7.___ WINSHIELD WIPERS AND BLADES - Check for serviceability.

8. LIGHT LENSES/REFLECTORS ~ Broken or damaged.

9.__ BRAKES - inspect front drums and linings for wear and damage, backing plate for tightness, repack

wheel bearings.

10.__STATE SAFETY INSPECTION - Complete

UNDER 11.__ STEERING AND SUSPENSION - Check for free play

VEHICLE 12,__LEAKS - Visually inspect the engine compariment, gear housings, backing plates for water, fluid oil or fuel
leaks.

CHECKS 13 __EXHAUST SYSTEM - inspect muffier, exhaust and tail pipe and all connections for leaks.
14.__SHOCK ABSORBERS - Check for looseness and condition.

15 __DRIVE LINE UNITS - Engine mounts, transmission mounts, transfer case mounts, PTO mounting, clutch
housing, Drive shafts, U-joints, differential(s).

16.__WHEELS AND TIRES - check wheel lugs for tightness, tires for damage and wear, rotate if required by
wear, Check air pressure.

LUBRICATE 17.__CHASSIS - Service all fittings, oil all control linkage, lubnicate sealed plug fitings.

18 __BODY - Lubricate all door and deck hinges, striker plates and latches, door lock cylinders.

19.__HEAT CONTROL VALVE - Qil, check operation.

20.__FREE RUNNING HUBS - Clean and repack

SERVICE/ 21.__ENGINE - Change oil and ail filter, Qts.

CHANGE 22._ TRANSMISSION MANUAL — Change fluid Qts.
23.__TRANSFER CASE - Change fluid Qts.

24.__DIFFERENTIAL(S) - Change flud Qts

25._ TRANSMISSION AUTOMATIC — Adjust bands, change fluid and filter Qts,
CHECK/ADD 26._ TRANSMISSION MANUAL — Check fluid level Pts

FLUID 27.__GEAR HOUSINGS - Check fiuid level Pls.

28 _ DIFFERENTIAL — Check fluid leve! Pts.

UNDER HOOD 29.__WINDSHIELD WASHER ~ Check water level.

CHECKS 30.__ FUEL FILTER — Clean, replace filter element

31.__EMMISSION CONTROL SYSTEM — Replace PCV valve, replace vapor storage filter element, service
system.

32.___AIR CLEANER OIL BATH - Clean and replace oil Qts.

33.__AIR CLEANER DRY - Replace element.

34 _ BATTERY - Check fluid level, cables and terminals.

35.__HOSES AND DRIVER BELTS - Replace,

36.__COMPRESSOR AIR CONDITION — Run unit, observe Freon level at sight port.

37.__ENGINE TUNE UP - Replace plugs, points check tming and RPM.

38.___ELECTRICAL TEST -~ Charging and starting circuits will be load tested.

39 __RADIATOR - Drain, fiush and recharge Qts.

CHECK/ADD 40.__ BRAKE MASTER CYLINDER — Check fluid level.

FLUID 41._ POWER STEERING — Check fluid level,

INSIDE VEH. 42.__Replace PM Service indicator in holder.

NQOTE: Some items applicable only on certain vehicies. Use this guide along with the Manufacturer's maintenance manual to
prevent missing recommended service requirements which would void the Manufacturer's vehicle warranties.
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TRUCKING EQUIPMENT ABOVE ONE TON
SIGN TRUCKS, BUCKET TRUCK, POST DRIVER, HERBICIDE UNIT
OILS, FLUIDS, FILTERS - MUST MEET OR EXCEED OEM SPECIFICATIONS

A Service CHASSIS/CAB ONLY

Vehicle No. Mileage Hours Date

Piace (¥) in blocks that are satisfactory. Place (X) in blocks that are unsatisfactory. Place (N/A) in blocks that do not apply.
__INSTRUMENTS AND CONTROLS - Check alf instruments, gauges, switches, controls and warning devices.
HORN - Inspect and check for proper operation. Air and electric.

SEAT BELTS - Check fabnic and buckles.

BRAKE AND CLUTCH - Test to determine if both function properly, check pedal free travel. Test parking brake
GLASS and MIRRORS - Check for operation and service/abihty.

CHASSIS/CAB - Rust/Accident damage, check mud flaps

WINDSHIELD WIPERS AND WASHERS - check for service/abiltty

LIGHTS, LENSES/REFLECTORS - Inspect all ights and signals, broken or damaged ienses.

lace bulbs as needed.

TRAILER CONNECTIONS - Check condition of electrical cords, air hoses, hitch condition.

10.__STEERING AND SUSPENSION - Check for free play, looseness, wear, cracked springs,

Check wheel — bearing adjustment

11 __LEAKS — Visually inspect engine compartment, gear cases, backing plates, hub sealis,

Fuel tanks for indication of leaking.

12.__EXHAUST SYSTEM - Inspect muffler, exhaust and tail pipe and all connections for leaks.

13 __DRIVELINE UNIT - Check engine, transmission, differential mounts, dnve shaft yokes,

u-joints, center beanngs.

14.__WHEELS AND TIRES ~ Wheel! lugs for tightness, tires for damage and wear,

Adjust air pressure, replace missing valve caps.

15._ FRAME - Check for cracks, loose bolts, and nivets.

S|

CD® NGO L WN =
k=)

16 __ VACANT
17.__CHASSIS/CAB - Service all fittings, oil all control inkage, lubricate per OEM specifications
18 __ ENGINE - CHANGE OIL & FILTER qts. OIL # . Filter #

19 __AIR CLEANER - Wet type, clean and change oil pts. Dry type check restriction gauge,
Clean element.

20 _ AIR COMPRESSOR - Clean air intake, check mounting bolts and hoses, check filter.
21.__BRAKE/CLUTCH/MASTER CYLINDER - heck and adjust fiuid fevet.

22._ DIFFERENTIAL(S) - Check and adjust fluid level, clean breathers pts Fiuid #

23 __TRANSMISSION, TRANSFER CASE — Adjust fluid level pts. Fluid #

24 __ POWER STEERING - Check and adjust flud level pts. Fluid #
25.__TWO SPEED AXLE SHIFT UNIT - Check and adjust fluid level pts. Check operatlon
26._ WINSHIELD WASHER - Check solvent level and top off.

27 _ FUEL FILTER — REPLACE FILTERS #

28 DRIVE BELTS AND HOSES - Check tension and serviceability. Adjust belts if needed
29._ _COOLING SYSTEM - Adjust coolant level, adjust coolant temp, protected (-20 to -40)
30.__Test conditioner concentration and adjust, DCA
31.__BATTERY - Check condition, cables, and terminals, clean if needed.

32 __WIRING AND CONNECTIONS - Check for cracked and bare winng

33.__AIR CONDITIONER/HEATER - Check operation.

34, BRAKES - Check pads and shoe condition and record % left. ADJUST BRAKES PER OEM SPECIFICATION.
35.__AIR DRYER/TANKS - Check air dner operation, purge valve operation, drain air tanks, test for moisture.
36.__SAFETY EQUIP - Check backup alarm.

37.__A. REPLACE P/M SERVICE STICKER. ADD 5 MONTHS, 5000 MILES

B. REPLACE PM SERVICE STICKER. ADD 5 MONTHS, 200 HRS. SEWER CLEANER ONLY.

*STROBES, FLASHTUBES, ARROWBOARD, BULBS NOT INCLUDED.

NOTE: Some items applicable only on certain vehicles. Use this guide along with the Manufacturer's maintenance manual to
prevent missing recommended service requirements which would void the Manufacturer's vehicle warranties.

degrees Coolant #
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TRUCKING EQUIPMENT ABOVE ONE TON
SIGN TRUCKS, BUCKET TRUCK, POST DRIVERS, HERBICIDE UNIT
OILS, FLUIDS, FILTERS — MUST MEET OR EXCEED OEM SPECIFICATIONS

C Service CHASSIS/CAB ONLY

Vehicle No Mieage Hours, Date

Place (¥) in blocks that are satisfactory. Place (X) in blocks that are unsatisfactory. Place (N/A) in blocks that do not apply.
INSTRUMENTS AND CONTROLS - Check all instruments, gauges, switches, controls and warning devices.

HORN — Inspect and check for proper operation, air and electric,

SEAT BELTS - Check fabnc and buckles

BRAKE AND CLUTCH - Test to determine if both function properly, check pedal free travel. Test parking brake.
GLASS AND MIRRORS - Check for operation and service/ability.

CHASSIS/CAB - Rust/acaident, damage Check mud flaps.

WINSHIELD WIPERS AND WASHERS - Check service/ability

LIGHTS, LENSES/REFLECTORS - Inspect all lights and signals, broken or damaged lenses. Replace as needed.
TRAILER CONNECTIONS — Check condition of electrical cords, air hoses, hitch condition

10.__STEERING AND SUSPENSION - Check for free play, looseness, wear, cracked springs, pack wheel bearings.

11 __LEAKS - Visually inspect engine compartment, gear cases, backing plates, hub seals,

Fuel tanks for indication of leaking.

12._ EXHAUST SYSTEM - inspect muffler, exhaust and tail pipe and all connections for ieaks.

13.__DRIVEUINE UNITS - Check engine, transmission, differential mounts, drive shaft yokes u-joints, center bearings.
14._ WHEELS AND TIRES ~ Wheel lugs for tightness, tires for damage and wear, adjust arr pressure, replace missing valve caps.
15.__FRAME — Check for cracks, ioose bolts and nvets.

AR
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16.__VACANT
17.__CHASSIS CAB — Lube all fittings, oil all control linkage, lubricate per OEM specifications.
18 _ ENGINE — CHANGE OIL & FILTERS gts oil. Filter #

19. AIR CLEANER - Wet type, clean and change ol pts. Dry type CHANGE ELEMENT #
20.__AIR COMPRESSOR — Check mounting bolts and hoses, CHANGE FILTER ELEMENT #
21.__BRAKE/CLUTCH MASTER CYLINDER - Check and adjust fluid level.

22 __DIFFERENTIAL(S) — CHANGE FLUID pts FLUID # .
23 __ TRANSMISSION, TRANSFER CASE, CHANGE FLUID & FILTERS, Fluid # . Filter #

24. POWER STEERING - Check and adjust fluid level pts. Fiuid #

25 TWO SPEED AXLE SHIFT UNIT ~ Check and adjust fiud level pts. Check operatlon

26._ WINSHIELD WASHER - Check solvent fevel and top off.

27.__FUEL FILTER -~ CHANGE FILTERS

28, DRIVE BELTS AND HOSES- Check tenston and service/ability. Adjust be!ts if needed.

29. __COOLING SYSTEM, CHANGE COOLANT & FILTER. Adjust temperature protected to (-20 to -40) degrees/

30 __BATTERY - Check condition, cables, and terminals, clean if needed.

31.__WIRING AND CONNECTIONS — Check for cracked and bare wiring.

32 __AIR CONDITIONER/HEATER - Check operation.

33 ___BRAKES - Check pads, shoe and drum condition, and record % left %. ADJUST BRAKES PER OEM SPEC

34.__ AIR DRIER/TANKS - CHANGE DESSICANT CARTRIDGE # .Check purge valve operation. Drain tanks.
35__SAFETY EQUIPMENT - Check backup alaimm

36.__A. REPLACE P/M SERVICE STICKER, ADD 5 MONTHS, 5000 MILES

__B REPLACE PM SERVICE STICKER; ADD 5 MONTHS, 200 HRS. SEWER CLEANER ONLY

*STROBES, FLASHTUBES, ARROWBOARD, BULBS NOT INCLUDED.

NOTE: Some items applicable only on certain vehicles. Use this guide along with the Manufacturer's maintenance manual to
prevent missing recommended service requirements which would void the Manufacturer’s vehicle warranties
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MOWERS, RIDING MOWERS, TOWED MOWERS, LIFT TYPE MOWERS

OILS, FLUIDS, FILTERS - MUST MEET OR EXCEED OEM SPECIFICATIONS

A Service

Vehicle No. Hours, Date

Place (V) in blocks that are satisfactory. Place (X) n blocks that are unsatisfactory. Place (N/A) in blocks that do not apply.
1-13 complete for all mowers, 14 — 24 complete for engine powered only.

1.___ SHIELDING — Check condition and mounting.

HEIGHT CRANK - Check condition and operation.

WHEELS AND TIRES - Check condition, check air pressures, check bearing adjusiment.

FRAME — Check bent, broken or twisted frame.

GEAR BOXES - Adjust oil level pts.

DRIVE SHAFTS, SLIP JOINTS, U-JOINTS ~ Check condition.

DRIVE BELTS — Check and adjust tension and condition.

SLIP CLUTCHES — Check condition and operation.

HYDRAULIC CYLINDERS — Check leaks, ram condition, mounts, hoses and lines.

0.__PULLYS, IDLERS - Check condition and mountings.

11.__CUTTING EDGES - Check condition of blades/knives.

12.__REELS, ROTORS, CUTTER BARS - Check condition and operation.

13.__LUBRICATE - Service all fittings, oil or grease all contact points, oil all linkage and pivots. Per OEM spec.
14.__INSTRUMENTS AND CONTROLS - Check gauges, switches, controls and warning devices.
15.__ENGINE CHANGE OIL AND FILTERS - qts. Oil # Filter #

16.__AIR BREATHER — CHANGE AIR FILTER ELEMENT #
17.__FUEL SYSTEM - Drain tank sediment. CHANGE FILTERS #
18.__LIGHTS - Check all lights, reflectors, wiring and receptacles. Replace bulbs as necessary.
19.__LANDING GEAR - Check pads, wheels, gear boxes, legs, mounting bolts, broken welds, ratchets and
operation

20._ SAFETY DEVICES - Check all safety devices for proper operation and interlocks.

21.__BRAKES - Test operation, check condition and adjust if needed.

22. _COOLING SYSTEM ~ Adjust coolant level & temp. protected to, (-20 to -40).___degrees, Coolant# ___.
23 __HITCH - Check hitch condition, safety chains

24, REPLACE P/M SERVICE STICKER, ADD § MONTHS AND 200 HRS.

*STROBES, FLASHTUBES ARROWBOARD BULBS NOT INCLUDED

NOTE. Some items applicable only on certain vehicles. Use this guide along with the Manufacturer's maintenance manual to
prevent missing recommended service requirements which would void the Manufacturer's equipment warranties
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MOWERS, RIDING MOWERS, TOWED MOWERS, LIFT TYPE MOWERS
OILS, FLUIDS, FILTERS — MUST MEET OR EXCEED OEM SPECIFICATIONS

C Service

Vehicle No. Hours Date
Place (¥) In blocks that are satisfactory. Place (X) in blocks that are unsatisfactory Place (N/A) in blocks that do not apply.
1—13 complete for all mowers, 14 — 24 complete for engine powered only

1.___ SHIELDING - Check condition and mounting.

2. HEIGHT CRANK - Check condition and operation. .

3.__ WHEELS AND TIRES - Check condition, check air pressures, check bearing adjustment.

4. FRAME - Check bent, broken or twisted frame.

5 __ GEAR BOXES - Adjust oil level pts.
6
7.
8.

____DRIVE SHAFTS, SLIP JOINTS, U-JOINTS — Check condition.

___DRIVE BELTS - Check and adjust tension and condrtion.

__ SLIP CLUTCHES - Check condition and operation.

9. _HYDRAULIC CYLINDERS - Check leaks, ram condition, mounts, hoses and lines.

10 __PULLYS, IDLERS - Check condition and mountings.

11 __CUTTING EDGES - Check condition of blades/knives.

12.__REELS, ROTORS, CUTTER BARS - Check condition and operation.

13.__LUBRICATE - Service all fittings, oil or grease all contact points, oil all linkage and pivots. Per OEM spec
14.__INSTRUMENTS AND CONTROLS - Check gauges, switches, controls and warning devices.

15, ENGINE CHANGE OIL AND FILTERS - qts. Ol # Filter #

16.__AIR BREATHER — CHANGE AIR FILTER ELEMENT #
17.__FUEL SYSTEM - Drain tank sediment. CHANGE FILTERS #
18.__LIGHTS — Check all lights, reflectors, wiring and receptacles. Replace bulbs as necessary.
19.__LANDING GEAR - Check pads, wheels, gear boxes, legs, mounting bolts, broken welds, ratchets and
operation.

20.__SAFETY DEVICES - Check all safety devices for proper operation and interlocks.

21._ BRAKES - Test operation, check condition and adjust if needed.

22, _COOLING SYSTEM - CHANGE COOLANT AND FILTER pts. Coolant #

Adjust temperature protected to (-20 to -40) degrees

23.___HITCH — Check hitch condition, safety chains.

24.__ REPLACE P/M SERVICE STICKER, ADD 5 MONTHS AND 200 HRS.

*STROBES, FLASHTUBES ARROWBOARD BULBS NOT INCLUDED

NOTE: Some items applicable only on certain vehicles. Use this guide along with the Manufacturer's maintenance manual to
prevent missing recommended service requirements which would void the Manufacturer's equipment warranties.
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TOWED EQUIPMENT

WOOD CHIPPERS, CONCRETE MIXERS, WELDER, AIR COMPRESSOR
ARROW & MESSAGE BOARDS, WATER PUMP, SEEDED/ROLLER
OILS, FLUIDS, FILTERS — MUST MEET OR EXCEED OEM SPECIFICATIONS

A Service

Vehicle No Hours Date
Place (¥) 1n blocks that are satisfactory Place (X) in blocks that are unsatisfactory. Place (N/A) n blocks that do not apply.
1.___INSTRUMENTS AND CONTROLS - Check gauges, switches, controls and warning devices.
___ SHIELDING - Check condition and mounting.
__HEIGHT ADJUSTER - Check condition and operation.

WHEELS AND TIRES - Check condition, wear, adjust air pressure, check wheel bearing adjustment.
FRAME/DECK/BODY - Check condition.
GEAR BOXES — Check vents/breathers/mounting. Adjust oil level
DRIVE SHAFTS, U-JOINTS - Check condition.
DRIVE BELTS - Check condition, adjust as needed.
____SLIP CLUTCHES - Check condition and operation. Adjust if needed.
10._| __HYDRAULIC SYSTEM — Check for leaks, ram condition, mounts, hoses/lines, pump, cylinders, valves
Ad)ust oil level pts. Oif #
11.__PULLEYS/IDLERS — Check condititon and mountings.
12.__CUTTING EDGES - Check condition of blades, knives.
13.__REELS, ROTORS, CUTTER BARS - Check condition and operation.
14.__LUBRICATE — Lube all fittings, oil or grease all contact points, oil all inkage and pivots, per OEM spec.

pts. Oil#

2
3
4.
5.
6
7
8
9.

15.__ENGINE — CHANGE OIL & FILTERS qts. Oil # Filter #

16.__AIR CLEANER - Oil type, service pts. Dry type check and clean. Check restriction gauge.

17.__FUEL SYSTEM - Drain tank sediment. CHANGE FILTERS # .

18._ COMPRESSOR — Adjust oil level pts. Oil # . Drain condensate from oil reservoir,

18.__EXHAUST SYSTEM — Check muffler and connections for leaks.

20._ BATTERIES — Adjust electrolyte level. Check cables, connections.

21.__LIGHTS- Check all hghts, reflectors, wiring and receptacles. *Replace bulbs as necessary.
22.__STABILIZERS — Check condition, operation and lubricate.

23.__SAFETY DEVICES - Check all safety equipment.

24._ BRAKES - Check pads, shoes and drum condition. ADJUST BRAKES PER OEM SPEC.

25._BRAKES HYDRAULIC — Check and adjust fluid level. Test operation.

26.__BRAKES ELECTRIC - Test operation, wiring and connections, operation of BREAKAWAY DEVICE.
27.__COOLING SYSTEM. — Adjust coolant level & temp. protected to (-20 to -40) degrees. Test conditioner
concentration & adjust, DCA . Coolant#

28.__RADIATOR/FAN — Check water pump, fan. Check radnator fins & air intake screens for restrictions.

29. _HITCH Check hitch and safety chains.

30.__REPLACE P/M SERVICE STICKER, ADD 5 MONTHS AND 200 HOURS.

*STROBES, FLASHTUBES, ARROWBOARD BULBS NOT INCLUDED

NOTE: Some items applicable only on certain vehicles. Use this guide along with the Manufacturer's maintenance manuat to
prevent missing recommended service requirements which would void the Manufacturer's equipment warranties.
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TOWED EQUIPMENT

WOOD CHIPPERS, CONCRETE MIXERS, WELDER,

AIR COMPRESSOR, ARROW & MESSAGE BOARDS, WATER PUMPS.

OILS, FLUIDS, FILTERS — MUST MEET OR EXCEED OEM SPECIFICATIONS

C Service

Vehicle No Hours Date

Place (V) 1n blocks that are satisfactory. Place (X} in blocks that are unsatisfactory Place (N/A) in blacks that do not apply.
1.__ INSTRUMENTS/CONTROLS - Check gauges, switches, controls and warning devices.
.___SHEILDING — Check condition and mounting.

.___HEIGHT ADJUSTER - Check condition and operation, lube.

.___WHEELS AND TIRES - Check condition, check air pressure, check bearing adjustment.
FRAME/DECK/BODY - Check bent, broken or twisted frame, rust damage.

GEAR BOXES - Clean vents and breathers, check mountings.
DRIVE SHAFTS/U-JOINTS - Check condition.

DRIVE BELTS - Check condition, adjust as needed.

.___SLIP CLUTCHES — Check condition and operation.
10.__HYDRAULIC SYSTEM - Check leaks, ram condition, mounts, hoses/lines, pumps, cylinders, valves,
CHANGE OIL & FILTERS qts. Oil # Filter # .
11.__PULLEYS/IDLERS - Check condition and mountings.

12.__CUTTING EDGES - Check condition of blades, knives.

13.__REELS/ROTORS/CUTTER BARS - Check condition and operation.

14.__LUBRICATE - Lube all fittings, oil or grease all contact points, oil all linkage and pivots per OEM spec.
15.__ENGINE-CHANGE OIL& FILTER, qts. Oil # . Filter # .
16.__AIR CLEANER - Oil type service pts. Dry CHANGE FILTER# . Check restriction
gauge.

17.__FUEL SYSTEM - Drain tank sediment. CHANGE FILTERS #
18._ COMPRESSOR — CHANGE OIL & FILTERS gts. Oil # . Filter #
19._ EXHAUST SYSTEM - Check muffler and connections for leaks.

20._ BATTERIES ~ Check condition, cables and terminals.

21.__LIGHTING/SIGNALS — Check all lights, reflectors, wiring *Replace bulbs as necessary.
22._ STABILIZERS - Check condition and operation, lube.

23.__SAFETY DEVICES - Check all safety equipment.

24._ BRAKES - Check pads, shoes, and drum condition. ADJUST BRAKES PER OEM SPEC.
25._BRAKES HYDRAULIC - Check and adjust fluid level. Test operate.

26.__BRAKES ELECTRIC — Test operation, wiring and connections, operation of BREAKAWAY DEVICE.
27. _ COOLING SYSTEM - CHANGE COOLANT AND FILTER. Adjust temp protected to (-20 to -40)
Test conditioner concentration & adjust DCA_____. Coolant # . Filter # .
28.__RADIATOR/FAN ~ Check water pump, fan. Check radiator fins & air intake screens for restrictions.

29._ HITCH - Check hitch and safety chains.

30.__REPLACE P/M SERVICE STICKER, ADD 5 MONTHS AND 200 HRS.

*STROBES, FLASHTUBES NOT INCLUDED.

NOTE' Some items applicable only on certain vehicles Use this guide along with the Manufacturer’s maintenance manual to
prevent missing recommended service requirements which would void the Manufacturer's equipment warranties,

2
3
4
5.
6.
7.
8
9

degrees.
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INDUSTRIAL TRACTOR

TRACTOR W/LOADER, UTILITY TRACTOR, SLOPE MOWER, FORKLIFT
OILS, FLUIDS, FILTERS - MUST MEET OR EXCEED OEM SPECIFICATIONS

A Service

Vehicle No. Hours Date
Place (V) in blocks that are satisfactory. Place (X) in blocks that are unsatisfactory. Place (N/A) in blocks that do not apply.

1.___INSTRUMENTS AND CONTROLS — Check all instruments, gauges, switches, controls and warning devices.
.___LIGHTS - Check all lights, mountings and lenses. *Replace bulbs as needed.

.___SEAT BELTS - Check fabric, buckles and mounts, service/ability.

____BATTERY - Service, check condition, cables and terminals.

___STEERING - Check for looseness. Check wheel bearing adjustment.

__BRAKES, PARKING BRAKES AND CLUTCH - Check operation. Adjust if needed.

___WHEELS AND TIRES - Check tire condition, tighten lug bolts, adjust air pressure.

FRAME, HITCH, ROLL OVER STRUCTURE — Check condition, rust, bent, broken, missing or loose bolts.

9. HYDRAULIC SYSTEM - Check for leaks, pump, valves, cylinders, check hoses and lines.

10.__SAFETY EQUIPMENT - Check safety shields, guard and SMV sign. Check backup alarm

11.__FRONT AXLE — Check for loose bolts, condition.

12.__BELTS AND HOSES — Check tension and service/ability. Adjust tension if needed.

13.__LUBRICATE ~ Lube all Fittings, oil all control linkage, levers and pivots, per OEM spec.

14, ENGINE - CHANGE OIL & FILTERS qts. Oil# . Filter#
15.___AIR CLEANER — Check condition and restriction gauge, clean element. Service dust valve.
16.__ FUEL SYSTEM - Drain tank sediment. CHANGE FILTERS #
17.__TRANSMISSION - Adjust fuel level pts. Fluid #

2
3
4
5
6
7
8

18.__REVERSER - Adjust fluid level pts, Fluid #

19._ TRANSAXLE - Adjust fluid level pts.Fluid #

20.__REAR AXLE — Adjust fluid level pts. Fluid # LUBE AXLE BEARINGS
21.__HYDRAULIC TANK — Adjust fluid level pts. Fluid# .

22, POWER STEERING - Check and adjust fluid level pts. Fluid #

23._ BRAKE MASTER CYLINDER - Adjust fuel level pts. Fluid #

24, EXHAUST SYSTEM - Check manifold, muffler and connections for leaks.

25.__RADIATOR/FAN - Check fan, water pump, radiator fins for restrictions.

26.__COOLING SYSTEM — Adjust level and temp protected to (-20 to -40) degrees. Test conditioner
concentration and adjust DCA Coolant # Filter# .

27._ _CUTTER BAR/MOWER - Check condition.

28.__ CUTTING EDGES/MOWER- Check condition of blades.

29.__mastffork lift ~ Check slides, bearings, chains, chain tension (deflection) adjust if required.
30.__REPLACE P/M SERVICE STICKER, ADD 5§ MONTHS AND 200 HRS.

*STROBES, FLASHTUBES NOT INCLUDED.

NOTE: Some items applicable only on certain vehicles Use this guide along with the Manufacturer's maintenance manual to
prevent missing recommended service requirements which would void the Manufacturer's equipment warranties,
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Equipment Vehicle and

Equipment List
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Work Authorization

Form
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of 46
Exhibit “"D”
Florida Department of Transportation
Jacksonville Maintenance Work Authorization Form
Services and Unscheduled Repairs / Emergency Roadside Assistance

Contract Number Date 1/30/2009
FAX (904) 360-
Superintendent Richard Plourde richard. plourde@dot.state fl.us (904) 360-5234 5239
Su ervisor Ronnie McAlister ronnie. mcahster dot.state. ﬂ us 904) 360- 5237
e e e
___.______—_____ﬁ
. ] Work Order/
Equipment #: Year/Make/Model Authorization #
Odometer: Cost Center: Location:
Date In: Date Started: Date Completed:
, Type of Service: : -
Operator: (circle one) A B C Emergency Roadside Assistance

Signature of Approving DOT Official

Work Requested

Additional Work Required”

Mechanic's Initrals who performed work L
Date Notified: Name:
Picked Up: Name:

* Additional Work cannot be completed until authorized in writing by the Department's Contract
Manager.
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Exhibit “E”

Fleet Management

Division Billing Rates

Exhibit “F”
Exhibit "E"

Fleet Management Division Billing Rates

Commercial
Charges Labor Parts Environmental |Admin Charges
Schedule Maintenance "A" Service
Automotive & Trucking Equipment Up to One Ton See Schedule | N/A N/A N/A N/A
Autormotive & Trucking Equipment Above One Ton See Schedule | N/A N/A N/A N/A
Graders, Road See Schedule | N/A N/A N/A N/A
Front End Loaders, Articulated and Non-Articulated See Schedule | N/A N/A N/A N/A
Industnal Wheeled Tractor w/ Loader/Backhoe See Schedule | N/A N/A N/A N/A
Trailer, Lowboy, Van Flatbed, Tanks See Schedule | N/A N/A N/A N/A
Schedule Maintenance "B" Service
Automotive & Trucking Equipment Up to One Ton See Schedule | N/A N/A N/A N/A
Automotive & Trucking Equipment Above One Ton See Schedule | N/A N/A N/A N/A
Graders, Road See Schedule | N/A N/A N/A N/A
Front End Loaders, Articulated and Non-Articulated See Schedule | N/A N/A N/A N/A
Industnal Wheeled Tractor w/ Loader/Backhoe See Schedule | N/A N/A N/A N/A
Trailler, Lowboy, Van Flatbed, Tanks See Schedule | N/A N/A N/A N/A
Schedule Maintenance "C” Service
Automotive & Trucking Equipment Up to One Ton N/A See Schedule Il |Cost Plus 35.0% {5 0% of the Total RO | See Schedule li
Automotive & Trucking Equipment Above One Ton N/A See Schedule !l |Cost Plus 35.0% |5.0% of the Total RO | See Schedule li
Graders, Road N/A See Schedule || Cost Plus 35.0% 15.0% of the Total RO | See Schedule Il
Front End Loaders, Articulated and Non-Articulated N/A See Schedule | Cost Plus 35.0% {5.0% of the Total RO | See Schedule Ii
Industrial Wheeled Tractor w/ Loader/Backhoe N/A See Schedule Il Cost Plus 35 0% [5 0% of the Total RO | See Schedule i
Trailer, Lowboy, Van Flatbed, Tanks (2 Axel Lowboy) N/A See Schedule Il Cost Plus 35.0% [5.0% of the Total RO | See Schedule |l
Unschedule Repairs
Automotive & Trucking Equipment Up to One Ton See Schedule | See Schedule 11 Cost Plus 35.0% }5.0% of the Total RO | See Schedule I
Automotive & Trucking Equipment Above One Ton See Schedule | See Schedule |l Cost Plus 35.0% [5.0% of the Total RO | See Schedule li
Graders, Road See Schedule | See Schedule it |Cost Pius 35 0% |5.0% of the Total RO | See Schedule ii
Front End Loaders, Articulated and Non-Articulated See Schedule | See Scheduie || Cost Plus 35.0% [5.0% of the Total RO | See Schedule Il
Industrial Wheeled Tractor w/ Loader/Backhoe See Schedule | See Schedule Il Cost Plus 35.0% |5 0% of the Total RO | See Schedule li
Trailer, Lowboy, Van Flatbed, Tanks See Schedule | See Schedule Il [Cost Plus 35.0% |5.0% of the Total RO | See Schedule Il
Schedule | {Commercial Charges)
Markup on Sub-Confractor's invoice
Invoice Pnce Plus 20% not to exceed $50 00
Schedule il {L abor Cost per Hour)
Shop #02 (Fuel Offices) $ 63.00
Shop #05 (Admin./Acctg ) $ 8.50
A S HOPHOB (RIOPENEBHOP) s # < ey &
Shop #08 (Quick Service) $ 63.00
Shop #09 (Accident Body Shap) $ 63.00
Shop #10 (Light Vehicle) $ 63.00
Shop #11 (Small Engine Equipment) $ 63 00
Shop #12 (Heavy Truck) $ 65.00
Shop #13 (Heavy Off Road) $ 65 00
Shop #14 (Fork Lift) $ 6500
Shop #16 (A/C Electrical) $ 63.00
Shop #18 (Fire Equipment) 3 65.00
Shop #20 (Autobody) $ 63 00
Shop #21 (Machine-Hydraulic) $ 65.00
Shop #22 (Welding) $ 65.00
Shop #24 (Tire & On Rd. Svc.) $ 36.00
Shop #40 (Lube Services) $ 65.00
Flest no longer. operates Shop #6: We still repair Propane vehicles,as heeded.throughi-other:shops. |
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Method
Of

Compensation
EXHIBIT “F”

METHOD OF COMPENSATION

. PURPOSE

This Exhibit defines the limits and method of compensation to be made to the
City for services set forth in Exhibit "A” and the method by which payments
shall be made.

. ASSIGNMENT OF WORK

The Department shall request City services on an as-needed basis. Services
to be provided will be initiated and completed as directed and approved by
the Project Manager.

. COMPENSATION
The total of all authorizations shall not exceed a Budgetary Ceiling of
$340,000.00

This is a Term Agreement for an Indefinite Quantity whereby the City agrees
to furnish services during a prescribed period of time. The specific period of
time completes such a contract. The Department, based on need and
availability of budget, may increase or decrease the Budgetary Ceiling by
Amendment. Execution of this Agreement does not guarantee that the work
will be authorized.

The Agreement Budgetary Ceiling shall be made up of:
$340,000.00 from Fiscal Year __08/09

The City shall not provide services that exceed the Fiscal Year amount(s)
without an approved Amendment from the Department.

. ESTABLISHMENT OF LETTER OF AUTHORIZATION AMOUNT:

The City, following the Scope of Services as set forth in Exhibit “"A”, shall
prepare an estimate of work and price based on the rates established in
Exhibit “E”, and allowable expenses as established in Exhibit “E”. A “Work
Authorization Form “Exhibit D” will be issued by the Department’s Project
Manager. All work authorizations shall be completed within the term of this
Agreement.
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5. PROGRESS PAYMENTS:
The City shall submit monthly invoices (3 copies) in a format acceptable to
the Department. For the satisfactory performance of the services detailed in
each “"Work Authorization”, Exhibit "D”, the City shall be paid up to the
Maximum Amount of each Authorization. Payment shall be made at the
Agreement hourly billing rates in Exhibit "E” and allowable expenses as
established in Exhibit “E”, for services provided, as approved by the
Department. The Agreement hourly billing rates shall include the costs of
salaries, overhead, fringe benefits and operating margin. Payment for
expenses shall be made on the basis of actual allowable cost incurred as
authorized and approved by the Department.

6. DETAILS OF UNIT RATES:
Details of Unit Rates for the performance of the City’s services set forth in
Exhibit "A" are contained in Exhibit “E”, attached hereto and made a part
hereof.

7. TANGIBLE PERSONAL PROPERTY:
This Agreement does not involve the purchase of Tangible Personal Property,
as defined in Chapter 273, F.S.

a6 Exhibit 1
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